
OSP Parent's Guide to Accessing the SPF via the Parent Portal 
 

Congratulations, your student/s have been awarded the D.C. Opportunity Scholarship! 
The Next step is providing the school that your student/s will attend for the upcoming school year with 
the School Placement Form i.e. SPF. 

 
1. Go to the OSP Parent Portal | https://osp.my.salesforce-sites.com/ 
2. Log in using your username and password. 

 

 
3. Once you’re logged in, notice that the School Placement Form buttons appeared. 

You now have two options to access the School Placement Form. 
You can Print or Sign it electronically to send it to your school via email or in person. The School 
Placement Direction can be found on the bottom section of the My Applications Page. 

 

 
4. Print SPF 

 
 

 
a. Click Print SPF to print the school placement form to complete and manually sign the 

SPF. 
b. You must take this completed SPF to the school your student/s will attend this 

upcoming school year. 
c. The Print SPF button can only be accessed once. It is greyed once clicked and an 

error message appears. 

https://osp.my.salesforce-sites.com/


 
 

5. E-Sign SPF 
a. Click E-Sign SPF to complete the school placement form via HelloSign. You will be 

able to save to your device and send it to 
 

b. Follow the steps within the HelloSign document. 
i. Select Your School Your Student will be attending 
ii. Electronically Sign the SPF 

c. Once the SPF is completed and electronically signed the document will take up to 1 
minute to download. 

d. An email will be sent to inform you when the SPF is available for download and 
instruction for the next steps. 

e. Now, the Download SPF button can only be accessed multiple times to retrieve the 
HelloSign completed SPF. 
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P 9  re  n t/ Gu  "r1  d .ia .n ,. .., .,. S h a riil:a P a.g@l @S1t 

 
Section 1 - Fo.- ParentJIGuardian  

 

in lhe space be.low   l'il.l i:n 1:.he name of"lhe school whe.-e yo,.  wi.Ul  be    enrolling your    ru<!len.t  fo.- 
,sy   202 3-2024 .  Once you " .e complete.<!! S ea    i o n   1   gi  .  e  th,,s; form   o ·yo ur  sru de ,n'  s  school; 

p f e.a.se ens:ure tha t ilheys uh m i t i1: : tn I.he. D SP ad 'cnin lfs.'rt ..:n or a f"ter ompletingS ect io n 2 _ .1!!!. !!!!J. 
,e.o mp le te rn o red 1:e1n . o n e SP' rpe rr sh id he n 't.. 

 
 

 
IP :urre:n t/ Gu  :Rrl  d .i.a II HIDl f:- S h a li ta P a g ieoost 

ISection  1 -  For Pa.-entJ,G  u  a :rd  iia n  

 
In  l'hes   pa.ce  beJo ·    fin irn the   nwne of 1h    ochooJ wlhu-e you 'Wi.11 b nr o lli.n g your srudent fa.- 
SY 202 3-2024. Once you• e ca mp !iete d Sect io n l s-i '"i e th i-s Farm to your stu dent' :sas c ho o l ; 
p l ea.se ensure Chat 1:.hey   ubmii.c  Lt    m     lhe O S P fid.m iin:iis t. ffll:or a f re.- ,c o m p let in g S=rio-n 2. Poumr 
eoronle::te: rnon:::lilu11u one SJ"f" new stu dien·t 

Step1 
School yoklt' stude.nl ill atte.nd in 202.3-20Q4 

 
Bv signing below, I ,am con fiirming t h at my s u 

l.s sdhool. 

Click to sign Step2 

Si nat ure cf P,arent /Guard i an 

Schoo l Name 
sc oo , an 

 
Stiarita Pagetes t 05 t 15 / 2023 

 
  

Name cf Pare nt/ Guar di an Date 

 
 

Sect!ion 2 - Ji'or Prindpal or· School Adn1iinidrator 
 

 
 

 
 

                                           
 

  

          

I 



 

Add your signature 
 

 
Change font 

 
 
 
 
 
 
 
 

_Jnde      r st   m   □ r hl  s  I s  a   l eg  !',I e c:>p  r es    /cnE    t l a  'l   of    my    s < gna      t u r e - -- . 
$  You have completed all required fields. Please click 'Continue'. X 

 

Sch,ool  Place01.e  n  t   F,orm 
D.C. Opport unifyS c ho la Ts.b ilP PJ"(rgram 20 23 - 202-4 

1rhi,s form  is nsed k> eocmfinn   enrollmenl  for lhe 2023-20•24     s.c:hoo !  year  fo..- lhe    sllldenl lisred l:,ellow_ 
Once completed.,ihe OSP adm.ini-s,traforwill allllhorirze lhe partreip.,.tings hool to invor " 11.1.itio n and/or 
foes to the: s tu d en t's  sc h o lars'hpt   .  l'\Jiea.     f.a.    tlhe .:orn,11lered   f'onu  to 202.330.5002  or cim  a i   t .o 
=1 dh  o o'.I_ t,r,o"n g 01, a eh ird .-cn d:e. o r .,. 

 

!J'a.-cnt!Guf!Jrd1an, a n,  t,·   S   h a rita  P   a.ge  te si 
 

Secl:ion  1 - Fo.- Paren  t/G ua:rd!ia   n  
 

In the sp ...ce bel<'.>w fi ll in the n wn e of1he school he re yon "· :11 li>e enro lli ng yonr swdent fo.- 
SV 2023-2024_ O,n c,e :)/'O'U' ',le c-ornp let ed S ect io r, , 1 gi ve (h i,s form fo your stndenl' s. s l>o o l ; 
p!eese e:ns.ure (ba .t l:he:y submit it fo Owe OSP rui'rn:i:ni-st.-..-10.- aOe:.- ,e o m p let in g Sa-1:ion 2 . 
1:ivnrph:tc: mor::e::llhan. Offl! S.Pf" rpe:rr  studleut 
Sctiool your slllde.,L will atte.,d  ;.,  20"-3-2024     .St_  F ra  rncis     X  av  i er  

 
 

Almost done. 
 

I agree to be legall y b ou nd by thi s do cu me nt and the 
HelloSign Terms of Service . Cli cK on ' I Agree ' to si gn this docu me nt. 

 
 
 

, SERVING OUR 
f CHILDREN 

 

School Placement Form 
D.C. Opportunity Schola rship Program 2023-2024 

This form is used to confinn enrollment for me 2023-2024 school year for the siuden t l is ted below. On.ce   
completed  , the OSP admini;;trator will authoriz e the participating school to invo i.ce   ruit ion and/or 
fees to the student's scholarsh ip. Please fax the cornpdl 
os;pschooh s l?'r vingourchild nmdc .org. 

 
Student arne Sydney Pagetest 

cd form to 202.33'0.:5002 or email to 

 
 

Sharita Pagetest  

I 



0 
Thanks for submitting yo ur 

docume nt[ 
 
 

 
 
 
 

■ Applicatio n School Year 2023-2024 
 

GU-305030053  

MY APPLICATION MY STUDENTS MY DOCUMENTS UPDATES SCHOOL GillDE 

 
 

Your Application Is Complete 
All of your applicat i ons ar e comp lete, no further documents are needed at this t ime. 

 
 
 
Student Application Status 

 
Application 
Type Status Eligibil ity Placement Status for 2023-2024 

 
School Search 
Column 

 
 

Pagct est 

 
Ret r ie ving docu men t for dow nloa d. This c a n t ake up to a min ute. Page will a ut om atica l l y 
refresh w h en dow nlo ad is complete. 

 
 

Complete Su 

 
 

 
 

 
 

Application Type Status Eligibility Placement Status for 2023-2024 School Search Column 

 
DOWNLOAD & SAVESPF Complete Survey 

 

 
                                           

you need to a new School Placement Form, please email info@se rvingou rch il drend c.org or c.al -6884 for ass ist ance. 

 l'agetest 



 
 
 

Things to Remember: 
 

1. You must complete this process for each student awarded a scholarship separately. 
2. You must contact Serving Our Children at info@servingourchildrendc.org if you complete the 

SPF and you decide to change the school your student will attend. 
3. SOC staff can reset your document for you to complete online again. 

 
4. If you have any questions, please give us a call at 1-888-329-6884, email: 

info@servingourchildrendc.org and walk-in hours are from 11am-3pm on Tuesday, Wednesday 
and Thursday. 

mailto:info@servingourchildrendc.org
mailto:info@servingourchildrendc.org
mailto:info@servingourchildrendc.org
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